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S6:394 / PHTN-DT Pak Lak, ngay 29 thing 5 ndm 2026

Vv edp nhat thong tin nguoi hoc
trén hé thong quan ly dao tao

Kinh gui: Lanh dao cac don vi

Cian cir Thong tu sd 10/2026/TT-BGDDT ngay 26/02/2026 ciua B6 Gido
duc va Pao tao vé viéc ban hanh quy ché vin bang, ching chi ctia hé thong gido
duc qué)c dan;

Pé dam bao thong tin in trén bang t6t nghiép dugc chinh xac, dong thoi
cung cip thong tin phuc vu sd héa vin bang, ching chi, Hiéu truong dé nghi
nguoi hoc cia Truong Pai hoc Tay Nguyén, Lanh dao cac don vi thuc hién cac
cong viéc sau:

1. Béi voi nguoi hoc

- Péi voi nguoi hoc dang hoc tai truong:

+ Tra ctru thong tin ngudi hoc trén website ctia Nha truong, ddi chiéu
thong tin tra ctru dugce vaoi thong tin ca nhan.

+ Cung cap thong tin dé bo sung vao danh sach cip nhat thong tin nguoi
hoc cua 16p (theo mau dinh kém), kém theo minh chimg (néu c6 stra d6i, bd
sung).

+ Kiém tra chinh x4c thong tin ca nhan trong danh sach diéu chinh thong
tin cua 16p, ky xac nhan néu da chinh xac.

- Péi v6i ngudi hoc cac khoa cii (chua tot nghiép): phai dén phong Cong

tac sinh vién dé cap nhat thong tin trude khi dé nghi xét tdt nghiép.

2. Ddi v6i ¢b van hoc tap
Lap danh sach day du thong tin ngudi hoc cua 16p (bang phan mém word
hoic excel, khong viét tay) theo mau, c6 ky xac nhan cta sinh vién, gti vé khoa

dé tong hop, giri phong Cong tac sinh vién cdp nhat thong tin.



3. Bdi véi cac khoa
- Thong bao cho ¢ van hoc tap cac lop trién khai dén sinh vién, hoc vién
céc 16p cap nhat thong tin c4 nhan trude khi to chirc xét tot nghiép cap khoa.
- Toéng hop danh sach do cb van hoc tip cac 16p ndp, ky xac nhan va

chuyén dén phong Cong tac sinh vién dé xu 1y.

4. Phong Cong tic sinh vién
- Cin ctr phiéu diéu chinh thong tin cua ngudi hoc, kiém tra, d6i chiéu véi
minh chimg ma ngudi hoc cung cap kém theo; Cap nhat vao phan mém quan 1y
dao tao thong tin cia nguoi hoc sau khi da kiém tra, ddi chiéu.
- Chi xé4c nhan cho sinh vién hoan thanh day du ho so t6t nghiép sau khi

da cap nhat day du thong tin vao phan mém quan 1y dao tao.

Thong tin c4 nhan dung 1am cin cr dé cip nhat thong tin ngudi hoc 1a
thong tin duoc trich xuét, chia sé tir Co so dir liéu qudc gia vé dan cu. Trudng
hop khong co di thong tin can thiét trong Co sd dir lidu qubc gia vé dan cu hodc
khéng thé truy cép duge Co sé dit liéu qudc gia vé dan cu thi cin c&t vao thong
tin ghi trén gidy khai sinh, thé can cudc cong dan, thé can cudc. Truong hop
ngudi hoc c6 nhidu gidy td tiy than cé thong tin khac nhau thi cin c theo thong
tin trich xuat tir Co s dir liéu qubc gia vé dan cu hodc gidy to tiy than méi nhat
con thoi han st dung.

Uu tién thue hién ddi véi nguo1 hoc thudc céac 16p chuén bi tdt nghiép nam
2026, sinh vién khoa cli da hoan thanh chuong trinh dao tao.

D& nghi Lanh dao c4c don vi nghiém tic trién khai, thyc hién. /~
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Noi nhén: KT. HIEU TRUONG
-TT. CNTT & TV (dang 1én website); 7 - 2

- Phong Cong tac sinh vién; PHO HIEU TRUONG
- Cac khoa;

- Luu: VT, BT (T.2b).
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